The University of Dallas

Aut hori zati on Agreenent for

| hereby authorize The University of Dallas to initiate credit entries and to initiate,

entries in error to nmy account indicated bel ow and the financi al

EMPLOYEE NAME: (pri nt ed)

Direct Deposit

if necessary, debit entries and adjustnents for any credit
institution naned below to credit and debit the sane entries to such account.

SOCI AL SECURI TY #: | | | | | | | | | |

START STOP

CHANGE

Primary Account - To deposit your NET pay into only

Secondary Account - If you wish to deposit

noney into two different accounts.

one account.

This rmust be a specified anmount.

PRI MARY ACCOUNT

Bank Nane

Transit Routing # | | | | | |

Checki ng ( ) Savings ( )

Account Nunber
| | | | | | | | | |

SECONDARY ACCOUNT

Bank Nane

Fl at Anmpunt

Transit

Account

Routing #

Nurber

Checki ng (

)

Savi ngs (

)

Your deposit account(s) wll

and account nunbers.

must be reported in witing to the Payroll
al so nust notify the Payroll

You will

be "pre noted" for one pay period.

receive your regul ar paycheck for the pre note period.

O fice prior to the published processing deadline of the pay period in which the change i s nmade.
O fice prior to closing your account.

The pre note process is a "dry run" to detect any problens with your bank transit

Any changes to your bank transit number or account nunber
You

PLEASE SEND COVPLETED FORM AND A VO DED CHECK FOR EACH BANK ACCOUNT TO THE PAYROLL DEPARTMENT.

SI GNATURE:

DATE:







